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Open Libby and you’ll be greeted with this message! Select “Yes.”



If it’s your first 
time using 

Libby, tap here 
and search for 

“Sausalito.”

If you’re already 
set up on 

another device 
and would like 
to access your 
items on this 

device too, tap 
here.



If you’re planning to 
read on a Kindle, 

select the first option.

If you’d like to read or 
listen on this device, 

select the second.

Note: If you’re not certain or you have multiple devices, don’t worry! This is easy to change.



Select 
“Sausalito 

Public Library.”



Your library card number 
should start with 211110 

followed by 8 unique digits. 
If you can’t find it, email 

reference@sausalito.gov
for assistance.

Once your card number has 
been entered, you’ll be 

asked for your 
corresponding PIN.

mailto:reference@Sausalito.gov


Hooray!

Tap “Next.”



Search for items 
by title or author.

Scroll down to browse.

This is the 
Library screen.



As you type a title or author 
into the search bar, Libby 
will suggest what it thinks 

you might be seeking. When 
you see what you’re looking 
for, tap it to see your results.



These are my search 
results. Tapping 

“Preferences” will allow 
you to narrow your options 

to only e-books or only 
e-audiobooks.



Select  “Any.”



Here you can indicate 
your preference for only 

e-books or only 
e-audiobooks. Libby will 

remember this 
preference for future 

searches. Return to this 
menu to alter your 

preference.



This is the 
Shelf screen.

First we’ll 
go over the

“Loans” option.

“Reading Now” 
is a list of items 
you’ve checked 
out and started. 



For ebooks, selecting “Read With” will give you 
the option to read via Libby on the device you’re 
currently using, or connect your Amazon account 

so you can read on a Kindle.

In the next slide, we’ll go over the 
“Manage Loan” options.



If the item can be renewed, 
you can renew it here. If it’s 
gray like this, then it’s not 
available to renew, either 

because you still have 
plenty of time left or 

because another patron has 
the item on hold.

Here’s the item’s due date and 
the library card on which it 

was checked out.

If you’ve finished your 
item before it’s due, you 

can select “Return 
Early” to free it up for 

other patrons. 
Otherwise, the item will 
automatically disappear 

when it’s due.



Now we’re in the 
“Holds” section of 
the “Shelf” page.

Here’s an estimate of the 
wait time on this hold.

You can cancel or 
suspend holds with 

“Manage Hold”.

I suspended this hold so 
that this item wouldn’t 
arrive before April 10th, 

since I already had 
plenty to read.



E-audiobooks are 
indicated by the 

earbud icon beneath 
the cover image.



Upon borrowing and 
opening an e-audiobook, 
you’ll see the cover of the 
book, as well as a marker 
that tracks how far along 

you are into it and how 
much time you have left 

in the recording.



Upon borrowing 
and opening an 

e-book, you’ll first 
see the cover and 
a progress bar at 

the bottom 
indicating how far 

along you are.

Tap these three 
horizontal lines to 

access your 
reading settings.



“Search”, 
“Chapters”, and 
“Bookmarks” all 
provide ways to 

skip to certain parts 
of your e-book.

“Reading Settings” 
includes ways to 
change text size, 

lighting, and other 
display features.

You can also return 
your loan or find 

more information 
about your e-book.



Scroll to the bottom of your “Shelf” 
screen to see your timeline, which 

includes a complete history of your 
checkouts on Libby starting with 

the most recent.



You can navigate to 
this page to manage 

your notification 
settings, add cards 
from other systems 
that use Libby, and 
get tech support by 

tapping the small 
version of the Libby 

logo in the upper right 
corner of your screen.



And there you go! 
Congratulations on setting up Libby. 

If you have any further questions, 
email reference@sausalito.gov.


