
  EP No:
  A   /   B
 
 

 

 

APN:

No. Street City/Township

$

PROPERTY OWNER'S NAME AND ADDRESS (If Different from Applicant):

Check all that apply to the project and provide a written description:

 Driveway Approach  Sidewalk  Accessible Ramp  Debris Box

 Curb & Gutter  Water Service  New Utilities  Special Event

 Sewer Improvement  Excavation  Landscaping  Other (Describe)

Road Surface Type:  Asphalt  Concrete  Other:
 Yes  No

Traffic Control Plan:  Yes  No

APPLICANT'S NAME / COMPANY (PLEASE PRINT):

CONTRACTOR'S NAME: Contractor License No:

APPLICANT'S MAILING ADDRESS:

CONTACT NUMBERS:
Daytime Phone Fax Email

APPLICANT'S SIGNATURE:

For Agency Use Only Fees:

Accepted By: Application:

Insurance on file?   Yes                No Final Insp. Cleared:  Plan Review & Inspection:

Road Moratorium?   Yes                No Receipt #: Total:

* Contact City of San Rafael Public Works for Specific Encroachment Permit Application                                     Revised May 200

              

UNIFIED APPLICATION FOR ENCROACHMENT PERMIT

                    -                   -APPLICATION DATE:

LOCATION OF WORK OR 
ENCROACHMENT:

ESTIMATED COST:

COMPLETION DATE:

Describe:

DESCRIPTION OF WORK OR ENCROACHMENT (Include plans or sketch):

CROSS STREET:

THE UNDERSIGNED HEREBY APPLIES FOR PERMISSION TO PERFORM THE FOLLOWING DESCRIBED WORK AND/OR 
OTHERWISE ENCROACH ON A LOCAL AGENCY RIGHT-OF-WAY (ROW):

STARTING DATE:

City of Mill Valley
City of Novato

 Linear Feet:       Surface Thickness:

AGENCY:

Applicant agrees that all work will be performed in accordance with the rules, regulations and standards of the Local 
Agency Department of Public Works and any Local Municipal Code.  All work shall be subject to inspection and approval 
by the Department of Public Works. Applicant shall indemnify, defend and hold the Local Agency, its officers, agents 
and employees harmless from any and all claims, suits or liability, including, but not limited to, litigation costs and 
attorney's fees which the Local Agency may incur as the result of any and all claims and suits for personal injury, 
property damage or inverse condemnation by reason of applicants placement of/or maintenance of encroachments 
authorized by this permit. No work shall commence until permit is issued.

Trenching Work:

Town of Fairfax  
Town of Ross

Town of Corte Madera
Town of San Anselmo

City of San Rafael *

City of Sausalito County of Marin

Town of Tiburon

City of Belvedere
City of Larkspur
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 Construction Standard(s):

 General Conditions:





 Contact local Police Department, Fire Department, and Parking Services prior to start of work.

 The Contractor shall maintain local access and provide emergency vehicle access at all times.

 Compaction test is required and shall be submitted to local Public Works Department.

 Provide a traffic control plan per the Manual on Uniform Traffic Control Devices (MUTCD).

 Provide safe pedestrian and wheelchair access, per ADA and State requirements, during construction.

 All work shall be performed between the hours of                       and                       .

 Please contact                                                                       prior to start of work and for final inspection.

 Planning review required:    YES / NO

 Special Conditions:

Approved By:                                                                     Date:                                                      

Inspected By:                                                                      Date:

Comprehensive General Liability insurance in amounts not less than $1,000,000 combined single limit 
applying to bodily injury, personal injury and property damage are required. 

Encroachment Permit Conditions

Encroachment Permit Approval

Additional Insured Endorsement: The local agency must be named as an additionally insured 
on a separate endorsement sheet that modifies the general liability policy.
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Special Conditions 2021-0000
1 The Encroachment Permit is only applicable to the public right of way; Contractor 
shall be responsible for ensuring that they have obtained permission from 
property owners prior to the use of their land.

2 No non-stormwater discharge shall enter the public storm drainage system  or the Waters 
of The State. All Porta-Potties in the public Right of Way shall be equipped with a 
functional Secondary Containment Systems. The porta-potties shall be cleaned and 
maintained regularly throughout the project. The secondary containment shall be kept 
clear of trash, debris, and sewage. the secondary containment shall be properly cleaned 
or covered prior to any wet weather. 

3 The public right of way shall be kept clean at all times. Spilled debris shall be cleaned 
promptly. No visible accumulation of sediment is permitted. No washing of sediment into 
drainage inlets is permitted. No materials associated with the work shall enter the 
waters of the State.

4 Prevent construction equipment/materials from entering stormdrains, sanitary sewers, 
ditches, creeks, or the bay.

5 Sweep streets and other paved areas daily. Never wash down streets or work areas with 
water.

6 Store any stockpiles of dirt, sand, asphalt, concrete, grout, or mortar under cover and 
away from drainage areas. These materials must never reach a storm drain, or other 
watercourse.

7 Contractor shall provide constant dust control.

8 Contractor shall save and protect existing monuments. Any damaged monuments shall be 
reestablished along with the filing of all required documents including but not limited 
to Corner Record with Marin County Department of Public Works. Refer to Business & 
Professions code section 8771.

9 Maintain access to adjacent driveways.
10 No parking signs shall be obtained from City of Sausalito Department of Public Works one 

week in advance. Vehicles shall be parked legally in the parking spaces. No parking signs 
shall be posted and verified by the County Dispatch 72 hours prior to becoming effective 
for enforcement. To verify the no parking signs, call County Dispatch 415-499-7234.

11 Project shall not increase emergency response time and shall allow emergency vehicles to 
pass without delay.

12  No sidewalk closure is permitted by this Encroachment Permit.  No road closure is 
permitted by this Encroachment Permit.

13 The Equipment shall not block the gutter.
14 If a subcontractor is to be used to perform any part of the work, subcontractor shall 

name the City of Sausalito as an additionally insured on a separate endorsement sheet 
that modifies the general liability policy prior to start of work, a copy of which shall 
be provided to the City of Sausalito. The description in the certificate shall include 
the following language: "The City of Sausalito, its agents, officers, officials employees 
and volunteers as required by the permit are included as additionally insured.”
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MAKE SURE YOUR CREWS AND SUBS DO THE JOB
RIGHT!
Runoff from streets and other paved areas is a major source of pollution in San
Francisco Bay. Construction activities can directly affect the health of the Bay
unless contractors and crews plan ahead to keep dirt, debris, and other
construction waste away from storm drains and local creeks. Following these
guidelines will ensure your compliance with local ordinance requirements.
Contact your local stormwater coordinator (see reverse). Storm drain polluters
may be liable for fines!

EARTHWORK &
CONTAMINATED SOILS
� Avoid scheduling earth disturbing activities during the rainy

season if possible. If grading activities during wet weather
are allowed in your permit, be sure to implement all mea-
sures necessary to prevent erosion.

� Mature vegetation is the best form of erosion control. Mini-
mize disturbance to existing vegetation whenever possible.

� If you disturb a slope during construction, prevent erosion
by securing the soil with erosion control fabric, or seed
with fast-growing grasses as soon as possible. Place a silt
barrier downslope until soil is secure.

� Keep excavated soil on the site where it is least likely to
collect in the street. Transfer to dump trucks should occur
on the site, not in the street.

� Use sand bags, silt fences, hay bales, straw logs or other
control measures to prevent the flow of silt off the site and
into storm drains or creeks.

MATERIALS STORAGE &
WASTE DISPOSAL
� Sweep streets and other paved areas daily. Never wash down

streets or work areas with water!

� Be sure to store any stockpiles of dirt, sand, asphalt, con-
crete, grout, or mortar under cover and away from drain-
age areas. These materials must never reach a storm drain,
or other watercourse.

� Wash out concrete equipment trucks off-site, or designate
an on-site area for washing where water will flow into a
temporary pit in a dirt area. Let the water seep into the soil
and dispose of hardened concrete with trash.

� Divert water from washing exposed aggregate concrete to
a dirt area where it will not run into a gutter, street, or storm
drain.

� If a suitable dirt area is not available, collect the wash wa-
ter and remove it for appropriate disposal off site.

                        CONTINUED ON BACK

PAVING/ASPHALT WORK
� Do not pave during wet weather or when rain is forecast.

� Always cover storm drain inlets and manholes when pav-
ing or applying seal coat, tack coat, slurry seal, or fog seal.

� Do not sweep or wash down excess materials into storm
drains, ditches  or creeks. Collect these materials and re-
turn them to stockpiles, or dispose of as trash.

� Do not use water to wash down fresh asphalt or concrete
pavement.

IT’S PART OF
T H E  P L A N

MARIN COUNTY STORMWATER POLLUTION PREVENTION PROGRAM
415.499.6528

www.mcstoppp.org

POLLUTION
PREVENTION

 In Marin, all storm drains go directly to local waterways!

DEWATERING OPERATIONS
� Reuse water for dust control, irrigation, or another on-site

purpose to the greatest extent possible.

� Be sure to call the local Stormwater Coordinator before
discharging water to a street, storm drain, or creek. Filtra-
tion or diversion through a basin, tank, or sediment trap
may be required.

HAZARDOUS MATERIALS
MANAGEMENT
� Label all hazardous materials/wastes (such as pesticides,

paints, thinners, solvents, fuel, oil, and antifreeze) in ac-
cordance with city, state, and federal regulations.

� Store hazardous materials and wastes in secondary con-
tainment and cover them during wet weather.

� Follow manufacturer’s application instructions for hazard-
ous materials. Be careful not to use more than necessary.

� Do not apply chemicals outdoors when rain is forecast
within 24 hours.

� Dispose of hazardous materials/waste at the Hazardous
Waste Collection Facility.  For more information:

Novato businesses call 892-6395

All other businesses in Marin call 485-5648
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LANDSCAPING
� Schedule grading and excavation projects for dry weather.

� Protect stockpiles and landscaping materials from wind
and rain by storing them under tarps and secured plastic
sheeting.

� Store pesticides,  fertilizers, and other chemicals indoors
or in a locked shed or storage cabinet.

� Make sure products are properly labeled and check inven-
tory before buying additional products.

� Rinse containers and use rinse water as products before
tossing out empty containers (5 gallons or less) in the trash.

� Get rid of unwanted products through the hazardous waste
facility. (See reverse for Hazardous Materials Management.)

� Use temporary check dams or ditches to divert runoff away
from storm drains.

� Protect storm drain inlets with berms, filter mats or other
inlet protection measures.

� Revegetate the area.  It’s an excellent form of erosion con-
trol for any site.

� Collect lawn and garden clippings, pruning waste and tree
trimmings.  Chip, if necessary, and compost.

� Do not place yard waste in gutters.  In communities with
curbside yard waste recycling, leave clippings and prun-
ing waste for pick-up in approved bags or containers or,
take to a landfill that composts yard waste.

� Do not blow or rake leaves into the street.

� Call the County Stormwater Program at 499-6528 and ask
for a copy of Bay- Friendly Landscape Guidelines for the
Landscape Professional or visit www.bayfriendly.org

PAINTING
� Never rinse paint brushes or materials into a storm drain

or on the street!

� Paint out excess water-based paint before rinsing brushes,
rollers, or containers in a sink. If you can’t use a sink,
direct wash water to a dirt area, and spade it into the dirt
with a shovel.

� Paint out excess oil-based paint before cleaning brushes
in paint thinner.

� Filter paint thinners and solvents for reuse whenever pos-
sible. Dispose of oil-based paint sludge and unusable thin-
ner at the hazardous waste collection facility. (See reverse
for Hazardous Materials Management.)

VEHICLE & EQUIPMENT
MAINTENANCE
� Frequently, inspect vehicles and equipment for leaks. Use

drip pans to catch leaks until repairs are made; repair leaks
promptly.

� Fuel and maintain vehicles on site only in a bermed area or
over a drip pan that is big enough to prevent runoff.

� If you must clean vehicles or equipment on site, clean with
water only - and in a bermed area that will not allow
rinsewater to run into streets, stormdrains, ditches, or creeks.

� Do not clean vehicles or equipment on site using soaps,
solvents, degreasers, steam cleaning equipment, etc.

SAW CUTTING
� Always completely cover or barricade storm drain inlets

when saw cutting. Use filter fabric, sand bags, or fine gravel
dams to keep slurry out of the storm drain system.If saw-
cut slurry enters a stormdrain, clean up immediately.

� Shovel, absorb, or vaccuum saw-cut slurry and pick up all
waste as soon as you are finished in one location and by
the end of each work day.

Town of San Anselmo
Rabi Elias/Dave Craig
258-4616

Town of Corte Madera
Kevin Kramer
927-5057

City of Belvedere
Scott Derdenger
435-3838

Town of Ross
Rob Maccario
453-8287 ext. 163

Town of Fairfax
Kathy Wilkie
453-0291

City of Novato
Dave Harlan
899-8246

  STORMWATER COORDINATORS
(During Normal Business Hours)

To report illegal discharges to local waterways occurring after
normal business hours, call 911; or, the County Sheriff’s non-
emergency line at  499-7233.
To report oil and chemical spills occurring in “open waters” or
“on land” call  1-800-OILS911.
To report fish kills or poaching, call the California Department
of Fish and Game at 1-888-334-2258.

POOL/FOUNTAIN/SPA MAINTENANCE
� Never discharge pool or spa water (and/or backwash water) to

a street or storm drain.  Call the County at 499-6528 for a
copy of “Here’s What To Do with the Water” or look in “other
businesses” under www.mcstoppp.org

City of Sausalito
Todd Teachout
289-4111

City of San Rafael
Richard Landis
485-3355

County of Marin
Howard Bunce
499-3748

Town of Tiburon
Matt Swalberg
435-7354

City of Larkspur
Mike Myers
927-5017

City of Mill Valley
Jill Barnes
388-4033 ext. 116
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CITY OF SAUSALITO 
Department of Public Works 

420 Litho Street ● Sausalito, California 94965 
Telephone: (415) 289-4106 

Fax: (415) 339-2256  
www.sausalito.gov 

 
May 4, 2020 
 
TO: All Those Issued Permits and Permit Extensions or Revisions on or After May 
4, 2020: Acknowledgement of Safety Protocols 
 
The Marin County Health Officer along with the other six Bay Area health officials released a 
revised Shelter in Place Order on Wednesday, April 29.  Effective on Monday, May 4, 
construction activity is allowed to recommence provided that the requirements set forth in 
Appendix B to the Order are met. Failure to comply with any of the provisions of the Order 
constitutes an imminent threat and menace to public health, constitutes a public nuisance, and 
is punishable by fine, imprisonment, or both. In addition, if you do not comply with the applicable 
requirements set forth in Appendix B to the Order you will receive a Stop Work Order. 
  
By starting work on or after May 4th, you are acknowledging that you, all of the tradespeople 
working on the job site, and the property owner have reviewed and will abide by the Order and 
the protocols as set forth in Appendix B1 or B2 to the Order for the duration of, or any additional 
extensions of this order.  Failure to do so may result in future stoppage of work. You are 
required to sign and return an acknowledgement form prior to issuance of your permit. 
 
These protocols include, but are not limited to: designating an on-site COVID-19 supervisor to 
enforce the protocols, establishing a daily screening protocol, staggering trades, ensuring 
appropriate handwashing facilities, restricting carpooling, maintaining a daily attendance log and 
posting a notice regarding job site protocols (please note that these are a very limited list of the 
protocols in Appendix  B1 and B2; you are required to read and abide by all of the protocols in 
Appendix B1 and B2, as it applies to your project). 
  
As the order restricts carpooling, and thus workers must typically arrive in separate vehicles, 
you must take all measures to reduce parking and congestion impacts on neighborhoods, 
including utilizing all on-site parking that is available, staggering trades and staging the work in 
phases and utilizing City parking lots for residents vehicles and tradespeople’s vehicles and 
requiring tradespeople to bike or walk to the job site. If you are interested in utilizing City parking 
lots to store resident or tradespeople’s vehicles please coordinate with Lieutenant Stacie 
Gregory (sgregory@sausalito.gov) to secure the appropriate permits.  
  
If there are substantial impacts to the neighborhood due to parking congestion you will be 
required to provide a construction management parking plan which demonstrates how you are 
staging the work and coordinating vehicle parking at the job site. 
  
Please note that while we understand that you are eager to work, no construction activity on 
your project can start until you have an issued permit and until you have taken the necessary 
steps to comply with the Construction Protocols. Here is a link to the Construction Protocols that 
you are required to comply with:  https://coronavirus.marinhhs.org/appendix-b-1-marin-health-
order-april-29-2020.  
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Inspections will be provided as necessary with protocols to ensure health and safety practices 
are followed. The Division has launched a virtual inspection process for smaller improvements 
and will determine if an inspection request qualifies for this new type of inspection. All other 
inspections will be onsite inspections and performed on Monday through Friday for the Sewer 
Division, and on Wednesdays for the Engineering Division. Every attempt will be made to 
perform inspections on the date requested; however, inspection requests will be processed on a 
first come, first serve basis. If an inspection request needs to be altered due to compliance with 
safety protocols, inspector’s schedule, or time constraints a phone call or email will be returned 
to the contact person.  
 
To schedule an inspection of sewer lateral repairs or replacement Monday through Friday, you 
must send an email to: pguasco@sausalito.gov and mlockett@sausalito.gov. Please include the 
project address and the City of Sausalito plumbing permit number in the subject line of the email 
correspondence.  Please allow for the request to be submitted a minimum of 72 hours in 
advance. You will receive confirmation of the inspection request via an Outlook calendared 
inspection request.  You must acknowledge the Outlook calendared inspection invitation as 
either, "accept" or "decline" in order to receive a response from this department. 
 
To schedule an inspection from the Engineering Division on Wednesdays or to see if your 
inspection qualifies for a virtual inspection Monday through Friday, please send an email to: 
engineering@sausalito.gov and include the project address, permit number, and type of 
inspection requested. 
 
A responsible party shall be on site during the inspection and have the following paperwork on 
site: 

• City approved permit and plan set 
• Any additional documents issued with the permit 
• The job card issued with the building permit  

 
Note that as all documents are being issued electronically, you must print out approved permit, 
plan sets, and any additional documents issued with the permit and have them on the job site at 
all times. 
 
Attachment: Project Safety Protocol Acknowledgement  
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City of Sausalito 
420 Litho Street 

Sausalito, CA 94965 
www.sausalito.gov 

415-289-4106

New Marin County Construction Requirements 
Acknowledgement Form 

On April 29, 2020 the Marin County Health Officer updated its shelter-in-place order.  Effective May 4, 
2020, construction activities are allowed provided such activities comply with specific Project Safety 
Protocols.  

Attached below are the specific requirements, titled Appendix B-1 Small Construction Project Safety 
Protocol which are applicable to most construction projects within the City of Sausalito, as well as 
Appendix B-2 Large Construction Project Safety Protocol.  Additionally, please find attached sample 
documents prepared by the City intended to help facilitate compliance with new job site 
requirements. 

Please read this document carefully.  These are not 
recommendations. These are requirements for the job site. 

Violation of or failure to comply is a misdemeanor 
punishable by fine, imprisonment, or both. 

I acknowledge that I have read, understand, and will comply with all requirements of the Marin 
County Shelter in Place Order – Appendix B1. I understand that violation of or failure to 
comply with the Order is a misdemeanor punishable by fine, imprisonment, or both. 
(California Health and Safety Code § 120295, et seq.; Cal. Penal Code §§ 69, 148(a)(1), et seq.) 

_____________________________      ______________________________      ____________   
Print/Type Name Signature    Date 

_____________________________      ______________________________    
Contractor Company CSLB License # 

_____________________________    ______________________________    
Permit Number    Job Site Address 

DRAFT

http://www.sausalito.gov/


Page 2 of 6 

 

Appendix B-1  
Marin Health Order for April 29, 2020 

Appendix B-1 

Small Construction Project Safety Protocol 

1. Any construction project meeting any of the following specifications is subject to this Small Construction 
Project Safety Protocol ("SCP Protocol"), including public works projects unless otherwise specified by the 
Health Officer: 

a. For residential projects, any single-family, multi-family, senior, student, or other residential construction, 
renovation, or remodel project consisting of 10 units or less.  This SCP Protocol does not apply to 
construction   projects where a person is performing construction on their current residence either alone or 
solely with members of their own household. 

b. For commercial projects, any construction, renovation, or tenant improvement project consisting of 20,000 
square feet of floor area or less. 

c. For mixed-use projects, any project that meets both of the specifications in subsection 1 .a and l.b. 

d. All other construction projects not subject to the Large Construction Project Safety Protocol set forth in 
Appendix B-2. 

2. The following restrictions and requirements  must be in place at all construction  job sites subject  to this SCP 
Protocol: 

a. Comply with all applicable and current laws and regulations including but not limited to OSHA and Cal-
OSHA. If there is any conflict, difference, or discrepancy between or among applicable laws and 
regulations and/or this SCP Protocol, the stricter standard shall apply. 

b. Designate a site-specific COVID-19 supervisor or supervisors to enforce this guidance. A designated 
COVID-19 supervisor must be present on the construction site at all times during construction activities. A 
COVID-19 supervisor may be an on-site worker who is designated to serve in this role. 

c. The COVID-19 supervisor must review this SCP Protocol with all workers and visitors to the 
construction site. 

d. Establish a daily screening protocol for arriving staff to ensure that potentially infected staff do not 
enter the construction site. If workers leave the jobsite and return the same day, establish a cleaning 
and decontamination protocol prior to entry and exit of the jobsite. 

DRAFT



Page 3 of 6 

 Post the daily screening protocol at all entrances and exits to the jobsite. More information on 
screening can be found online at: https://www.cdc.gov/coronavirus/2019-ncov/community/index.html 

e. Practice social distancing by maintaining a minimum six-foot distance between workers at all times, 
except as strictly necessary to carry out a task associated with the construction project. 

f. Where construction work occurs within an occupied residential unit, separate work areas must be 
sealed off from the remainder of the unit with physical barriers such as plastic sheeting or closed doors 
sealed with tape to the extent feasible. If possible, workers must access the work area from an 
alternative entry/exit door to the entry/exit door used by residents. Available windows and exhaust 
fans must be used to ventilate the work area. If residents have access to the work area between 
workdays, the work area must be cleaned and sanitized at the beginning and at the end of workdays. 
Every effort must be taken to minimize contact between workers and residents, including maintaining 
a minimum of six feet of social distancing at all times. 

g. Where construction work occurs within common areas of an occupied residential or commercial 
building or a mixed-use building in use by on-site employees or residents, separate work areas must be 
sealed off from the rest of the common areas with physical barriers such as plastic sheeting or closed 
doors sealed with tape to the extent feasible. If possible, workers must access the work area from an 
alternative building entry/exit door to the building entry/exit door used by residents or other users of 
the building. Every effort must be taken to minimize contact between worker and building residents 
and users, including maintaining a minimum of six feet of social distancing at all times. 

h. Prohibit gatherings of any size on the jobsite, including gatherings for breaks or eating, except for 
meetings regarding compliance with this protocol or as strictly necessary to carry out a task associated 
with the construction project. 

i. Cal-OSHA requires employers to provide water, which should be provided in single-serve containers. 
Sharing of any of any food or beverage is strictly prohibited and if sharing is observed, the worker 
must be sent home for the day. 

j. Provide personal protective equipment (PPE) specifically for use in construction, including gloves, 
goggles, face shields, and face coverings as appropriate for the activity being performed. At no time 
may a contractor secure or use medical-grade PPE unless required due to the medical nature of a 
jobsite. Face coverings must be worn in compliance with the Health Officer Order Generally 
Requiring Members of the Public and Workers to Wear Face Coverings, dated April 17, 2020, or any 
subsequently issued or amended order. 

k. Strictly control "choke points" and "high-risk areas" where workers are unable to maintain six-foot 
social distancing and prohibit or limit use to ensure that six-foot distance can easily be maintained 
between individuals. 

l. Minimize interactions and maintain social distancing with all site visitors, including delivery workers, 
design professional and other project consultants, government agency representatives, including 
building and fire inspectors, and residents at residential construction sites.  

m. Stagger trades as necessary to reduce density and allow for easy maintenance of minimum six-foot 
separation. 
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n. Discourage workers from using others' desks, work tools, and equipment. If more than one worker 
uses these items, the items must be cleaned and disinfected with disinfectants that are effective against 
COVID-19 in between use by each new worker. Prohibit sharing of PPE. 

o. If hand washing facilities are not available at the jobsite, place portable wash stations or hand 
sanitizers that are effective against COVID-19 at entrances to the jobsite and in multiple locations 
dispersed throughout the jobsite as warranted. 

p. Clean and sanitize any hand washing facilities, portable wash stations, jobsite restroom areas, or other 
enclosed spaces daily with disinfectants that are effective against COVID-19. Frequently clean and 
disinfect all high touch areas, including entry and exit areas, high traffic areas, rest rooms, hand washing 
areas, high touch surfaces, tools, and equipment. 

q. Maintain a daily attendance log of all workers and visitors that includes contact information, including 
name, phone number, address, and email. 

r. Post a notice in an area visible to all workers and visitors instructing workers and visitors  to do the 
following: 

i. Do not touch your face with unwashed hands or with gloves. 

ii. Frequently wash your hands with soap and water for at least 20 seconds or use hand sanitizer 
with at least 60% alcohol. 

iii. Clean and disinfect frequently touched objects and surfaces such as work stations, keyboards, 
telephones, hand rails, machines, shared tools, elevator control buttons, and doorknobs. 

iv. Cover your mouth and nose when coughing or sneezing, or cough or sneeze into the crook of 
your arm at your elbow/sleeve. 

v. Do not enter the jobsite if you have a fever, cough, or other COVID-19 symptoms. If you feel 
sick, or have been exposed to anyone who is sick, stay at home. 

vi. Constantly observe your work distances in relation to other staff. Maintain the recommended 
minimum six feet at all times when not wearing the necessary PPE for working in close proximity 
to another person. 

vii. Do not carpool to and from the jobsite with anyone except members of your own household 
unit, or as necessary for workers who have no alternative means of transportation. 

viii. Do not share phones or PPE. 
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Select Language 
Appendix B-2 for Marin Health Order for 
April 29, 2020

Appendix B-2
Large Construction Project Safety Protocol

1. Any construction project meeting any of the following specifications is subject to this Large 
Construction Project Safety Protocol (“LCP Protocol”), including public works projects unless 
otherwise specified by the Health Officer:

a. For residential construction projects, any single-family, multi-family, senior, student, or other 
residential construction, renovation, or remodel project consisting of more than 10 units.

b. For commercial construction projects, any construction, renovation, or tenant improvement 
project consisting of more than 20,000 square feet of floor area.

c. For construction of Essential Infrastructure, as defined in section 16.c of the Order, any project 
that requires five or more workers at the jobsite at any one time.

2. The following restrictions and requirements must be in place at all construction job sites subject to 
this LCP Protocol:

a. Comply with all applicable and current laws and regulations including but not limited to OSHA 
and Cal-OSHA. If there is any conflict, difference or discrepancy between or among applicable 
laws and regulations and/or this LCP Protocol, the stricter standard will apply.

b. Prepare a new or updated Site-Specific Health and Safety Plan to address COVID-19-related 
issues, post the Plan on-site at all entrances and exits, and produce a copy of the Plan to County 
governmental authorities upon request. The Plan must be translated as necessary to ensure that 
all non-English speaking workers are able to understand the Plan.

c. Provide personal protective equipment (PPE) specifically for use in construction, including 
gloves, goggles, face shields, and face coverings as appropriate for the activity being performed. 
At no time may a contractor secure or use medical-grade PPE, unless required due to the 
medical nature of a job site. Face coverings must be worn in compliance with the Health Officer 
Order Generally Requiring Members of the Public and Workers to Wear Face Coverings, dated 
April 17, 2020, or any subsequently issued or amended order.

d. Ensure that employees are trained in the use of PPE. Maintain and make available a log of all 
PPE training provided to employees and monitor all employees to ensure proper use of the PPE.

e. Prohibit sharing of PPE.

f. Implement social distancing requirements including, at minimum:
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i. Stagger stop- and start-times for shift schedules to reduce the quantity of workers at the 
jobsite at any one time to the extent feasible.

ii. Stagger trade-specific work to minimize the quantity of workers at the jobsite at any one time.

iii. Require social distancing by maintaining a minimum six-foot distance between workers at all 
times, except as strictly necessary to carry out a task associated with the project.

iv. Prohibit gatherings of any size on the jobsite, except for safety meetings or as strictly 
necessary to carry out a task associated with the project.

v. Strictly control “choke points” and “high-risk areas” where workers are unable to maintain 
minimum six-foot social distancing and prohibit or limit use to ensure that minimum six-foot 
distancing can easily be maintained between workers.

vi. Minimize interactions and maintain social distancing with all site visitors, including delivery 
workers, design professional and other project consultants, government agency 
representatives, including building and fire inspectors, and residents at residential 
construction sites.

vii. Prohibit workers from using others’ phones or desks.  Any work tools or equipment that must 
be used by more than one worker must be cleaned with disinfectants that are effective 
against COVID-19 before use by a new worker.

viii. Place wash stations or hand sanitizers that are effective against COVID-19 at entrances to 
the jobsite and in multiple locations dispersed throughout the jobsite as warranted.

ix. Maintain a daily attendance log of all workers and visitors that includes contact information, 
including name, address, phone number, and email.

x. Post a notice in an area visible to all workers and visitors instructing workers and visitors to 
do the following: 

1. Do not touch your face with unwashed hands or with gloves.

2. Frequently wash your hands with soap and water for at least 20 seconds or use hand 
sanitizer with at least 60% alcohol.

3. Clean and disinfect frequently touched objects and surfaces such as workstations, 
keyboards, telephones, handrails, machines, shared tools, elevator control buttons, and 
doorknobs.

4. Cover your mouth and nose when coughing or sneezing or cough or sneeze into the 
crook of your arm at your elbow/sleeve.

5. Do not enter the jobsite if you have a fever, cough, or other COVID-19 symptoms.  If you 
feel sick, or have been exposed to anyone who is sick, stay at home.

6. Constantly observe your work distances in relation to other staff.  Maintain the 
recommended minimum six-feet distancing at all times when not wearing the necessary 
PPE for working in close proximity to another person.

7. Do not share phones or PPE.
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xi. The notice in section 2.f.x must be translated as necessary to ensure that all non-English 
speaking workers are able to understand the notice.

g. Implement cleaning and sanitization practices in accordance with the following:

i. Frequently clean and sanitize, in accordance with CDC guidelines, all high-traffic and high-
touch areas including, at a minimum: meeting areas, jobsite lunch and break areas, 
entrances and exits to the jobsite, jobsite trailers, hand-washing areas, tools, equipment, 
jobsite restroom areas, stairs, elevators, and lifts.

ii. Establish a cleaning and decontamination protocol prior to entry and exit of the jobsite and 
post the protocol at entrances and exits of jobsite.

iii. Supply all personnel performing cleaning and sanitization with proper PPE to prevent them 
from contracting COVID-19. Employees must not share PPE.

iv. Establish adequate time in the workday to allow for proper cleaning and decontamination 
including prior to starting at or leaving the jobsite for the day.

h. Implement a COVID-19 community spread reduction plan as part of the Site-Specific Health and 
Safety Plan that includes, at minimum, the following restrictions and requirements:

i. Prohibit all carpooling to and from the jobsite except by workers living within the same 
household unit, or as necessary for workers who have no alternative means of transportation.

ii. Cal-OSHA requires employers to provide water, which should be provided in single-serve 
containers.  Prohibit any sharing of any food or beverage and if sharing is observed, the 
worker must be sent home for the day.

iii. Prohibit use of microwaves, water coolers, and other similar shared equipment.

i. Assign a COVID-19 Safety Compliance Officer (SCO) to the jobsite and ensure the SCO’s name 
is posted on the Site-Specific Health and Safety Plan.  The SCO must:

i. Ensure implementation of all recommended safety and sanitation requirements regarding the 
COVID-19 virus at the jobsite.

ii. Compile daily written verification that each jobsite is compliant with the components of this 
LCP Protocol. Each written verification form must be copied, stored, and made immediately 
available upon request by any County official.

iii. Establish a daily screening protocol for arriving staff, to ensure that potentially infected staff 
do not enter the construction site.  If workers leave the jobsite and return the same day, 
establish a cleaning and decontamination protocol prior to entry and exit of the jobsite. Post 
the daily screening protocol at all entrances and exit to the jobsite. More information on 
screening can be found online at: https://www.cdc.gov/coronavirus/2019-
ncov/community/index.html (https://www.cdc.gov/coronavirus/2019-
ncov/community/index.html).

iv. Conduct daily briefings in person or by teleconference that must cover the following topics: 

1. New jobsite rules and pre-job site travel restrictions for the prevention of COVID-19 
community spread.
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2. Review of sanitation and hygiene procedures.

3. Solicitation of worker feedback on improving safety and sanitation.

4. Coordination of construction site daily cleaning/sanitation requirements.

5. Conveying updated information regarding COVID-19.

6. Emergency protocols in the event of an exposure or suspected exposure to COVID-19.

v. Develop and ensure implementation of a remediation plan to address any non-compliance 
with this LCP Protocol and post remediation plan at entrance and exit of jobsite during 
remediation period. The remediation plan must be translated as necessary to ensure that all 
non-English speaking workers are able to understand the document.

vi. The SCO must not permit any construction activity to continue without bringing such activity 
into compliance with these requirements.

vii. Report repeated non-compliance with this LCP Protocol to the appropriate jobsite supervisors 
and a designated County official.

j. Assign a COVID-19 Third-Party Jobsite Safety Accountability Supervisor (JSAS) for the jobsite, 
who at a minimum holds an OSHA-30 certificate and first-aid training within the past two years, 
who must be trained in the protocols herein and verify compliance, including by visual inspection 
and random interviews with workers, with this LCP Protocol.

i. Within seven calendar days of each jobsite visit, the JSAS must complete a written 
assessment identifying any failure to comply with this LCP Protocol.  The written assessment 
must be copied, stored, and, upon request by the County, sent to a designated County 
official.

ii. If the JSAS discovers that a jobsite is not in compliance with this LCP Protocol, the JSAS 
must work with the SCO to develop and implement a remediation plan.

iii. The JSAS must coordinate with the SCO to prohibit continuation of any work activity not in 
compliance with rules stated herein until addressed and the continuing work is compliant.

iv. The remediation plan must be sent to a designated County official within five calendar days 
of the JSAS’s discovery of the failure to comply.

k. In the event of a confirmed case of COVID-19 at any jobsite, the following must take place:

i. Immediately remove the infected individual from the jobsite with directions to seek medical 
care.

ii. Each location the infected worker was at must be decontaminated and sanitized by an 
outside vendor certified in hazmat clean ups, and work in these locations must cease until 
decontamination and sanitization is complete.

iii. The County Public Health Department must be notified immediately and any additional 
requirements per the County health officials must be completed, including full compliance 
with any tracing efforts by the County.

l. Where construction work occurs within an occupied residential unit, any separate work area 
must be sealed off from the remainder of the unit with physical barriers such as plastic sheeting 
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or closed doors sealed with tape to the extent feasible. If possible, workers must access the 
work area from an alternative entry/exit door to the entry/exit door used by residents. Available 
windows and exhaust fans must be used to ventilate the work area. If residents have access to 
the work area between workdays, the work area must be cleaned and sanitized at the beginning 
and at the end of workdays. Every effort must be taken to minimize contact between workers 
and residents, including maintaining a minimum of six feet of social distancing at all times.

m. Where construction work occurs within common areas of an occupied residential or commercial 
building or a mixed-use building in use by on-site employees or residents, any separate work 
area must be sealed off from the rest of the common areas with physical barriers such as plastic 
sheeting or closed doors sealed with tape to the extent feasible. If possible, workers must 
access the work area from an alternative building entry/exit door to the building entry/exit door 
used by residents or other users of the building. Every effort must be taken to minimize contact 
between worker and building residents and users, including maintaining a minimum of six feet of 
social distancing at all times.

If you are a person with a disability and require an accommodation to participate in a County program, 
service, or activity, requests may be made by calling (415) 473-4381 (Voice), (415) 473-3232 
(TDD/TTY), or by email (https://www.marincounty.org/Global/Contact-Us-Form?
id=+kWKcCF02aMIhbuNecpG4CA+9djhWxLkHmg7sQFDfb4Pd5JIDngLdg==&dn=Disability+Access) at 
least six days in advance of the event. Copies of documents are available in alternative formats upon 
request.

Website Accessibility (https://www.marincounty.org/main/accessibility) | Adjust Text Size
(https://www.marinhhs.org/node/467)
Download Adobe Acrobat PDF Document Viewer (http://get.adobe.com/reader/otherversions/)

Notice of Nondiscrimination and Accessibility Rights (https://www.marinhhs.org/node/2237)
(https://www.marincounty.org/)
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Sample Notice as required by (1)(r)(i) – (1)(r)(viii) 

NOTICE 
In accord with the Marin County Shelter in Place Order dated April 29, 2020 (effective May 4, 2020) 

All workers and visitors to this job site must do the following: 
 

1. Do not touch your face with unwashed hands or with gloves. 
 

2. Frequently wash your hands with soap and water for at least 20 seconds or 
use hand sanitizer with at least 60% alcohol. 
 

3. Clean and disinfect frequently touched objects and surfaces such as work 
stations, keyboards, telephones, handrails, machines, shared tools, 
elevator control buttons, and doorknobs. 
 

4. Cover your mouth and nose when coughing or sneezing, or cough or 
sneeze into the crook of your arm at your elbow/sleeve. 
 

5. Do not enter the jobsite if you have a fever, cough, or other COVID-19 
symptoms. If you feel sick, or have been exposed to anyone who is sick, 
stay at home. 
 

6. Constantly observe your work distances in relation to other staff.  Maintain 
the recommended minimum six feet at all times when not wearing the 
necessary PPE for working in close proximity to another person. 
 

7. Do not carpool to and from the jobsite with anyone except members of your 
own household unit, or as necessary for workers who have no alternative 
means of transportation. 
 

8. Do not share phones or PPE. 
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Sample Attendance Log required by 1(q) 

Daily Attendance Log 
TODAY’S DATE: __________________________________  

 

Name Phone number Address Email _______________________     

 

 __________________   _____________________   _________________________  _____________________  

 __________________   _____________________   _________________________  _____________________  

 __________________   _____________________   _________________________  _____________________  

 __________________   _____________________   _________________________  _____________________  

 __________________   _____________________   _________________________  _____________________  

 __________________   _____________________   _________________________  _____________________  

 __________________   _____________________   _________________________  _____________________  

 __________________   _____________________   _________________________  _____________________  

 __________________   _____________________   _________________________  _____________________  

 __________________   _____________________   _________________________  _____________________  

 __________________   _____________________   _________________________  _____________________  

 __________________   _____________________   _________________________  _____________________  

 __________________   _____________________   _________________________  _____________________  

 __________________   _____________________   _________________________  _____________________  

 __________________   _____________________   _________________________  _____________________  
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