
Local Assistance Procedure Manual Exhibit 9-P
Prompt Payment Certification

(3) (4) (5) (6) (7) (8)

Federal Project 
Number

Local Contract 
Number

Total Contract 
Award Amt ($)

Total DBE 
Commitment Amt 

($)

DBE 
Commitment 

(%)

DBE Contract 
Goal (%)

(11) (12) (13) (14) (15) (16) (17) (18) (19)

DBE Cert.
Number

Subcontract Type
Date Payment 
Received by 

Prime

Date of Prime 
Payment to Sub

Amount of Payment 
($)

Amount Paid To Sub 
to Date 

($)

Total Committed to 
This Subcontractor 

($)

Promptly Paid? 
(Y/N)

Incremental 
Retainage 

Paid? 
(Y/N)

Totals $0 $0 $0

(22) Date (24) Date

(25) Prime Contractor Manager's Name (26) Phone (27) Local Agency Representative 's Name (28) Phone

2. PAYMENT INFORMATION
(20)

Subcontractor/Subconsultant Name

Prime Contractor/Consultant Local Agency
Reporting Period

(MM/YYYY)

EXHIBIT 9-P: PROMPT PAYMENT CERTIFICATION
Section 7108.5 of the California Business and Professions Code (CBPC) requires a prime contractor or subcontractor (i.e. builders) to pay any subcontractor not later than seven (7) days after receipt of each progress payment received or final retention 
payment. Section 3321 of the California Civil Code (CCC) requires prime design professionals (prime consultants directly in contract with a public agency) to pay any subconsultant not later than fifteen (15) days after receipt of each progress payment 
or final retention payment. The payment cannot be delayed because of disagreements on other contracts. Any delay or postponement of payment among the parties may take place only for good cause with the agency’s prior written approval. This 

requirement applies to both DBE and non-DBE subcontractors.

1. CONTRACT INFORMATION
(1) (2) (9)

(10)

Comments or Reason for Non-
Payment/Non-Prompt Payment, including 

Payment of incremental Retainage *

List all first-tier subcontractors/subconsultants, whether or not the firms were originally listed in Exhibit 10-O2 or 15-G as a DBE commitment.  If the actual DBE utilization was different than that approved at the time of 
award, provide comments in box (20). All payments reported, including payments to contractor/consultant, are for the date listed.  
* Only reasons based on dispute on subcontractor or supplier noncompliance may be accepted. 

Local Agency certifies that all information in this form is complete and verified.

(21) Prime Contractor Manager's  Signature (23) Local Agency Representative's  Signature

3. CERTIFICATION
The prime contractor or consultant hereby certifies that the foregoing Prompt Payment 
Certification Form is true and correct.
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