STAFF REPORT

CiTYy COUNCIL OF THE CITY OF SAUSALITO

AGENDA TITLE:

Approving an Appropriation and Issuance of a Purchase Order to The Corner Office, Inc.
for Provision of Commodity Furniture for the Public Safety Facilities

RECOMMENDED MOTION:
Adopt a Resolution of the City Council of the City of Sausalito Approving, Appropriating
Funds for and Authorizing the City Manager to Issue a Purchase Order to The Corner
Office, Inc. for Provision of Commodity Furniture for the Public Safety Facilities

SUMMARY

The Public Safety Facilities (PSF) will require new furniture and on the basis of a detailed
selection process intended to identify furniture that will provide the best value to the City, the
City’s architect, Glass Architects prepared bid documents to address some of the City’s needs.
On the basis on the expectation that the cost of the furniture would exceed $25,000, the bid
documents were issued on November 2, 2009 and one addendum, dated November 13, 2009
was issued in conformance with Sausalito Municipal Code (SMC) Section 3.30.180 Formal Bid
Procedure.

Sealed bids were opened and read on November 19, 2009 at the appointed hour of 3:00 PM.
Five bids were received and opened. The lowest three were for amounts of $227,927.39,
$225,871.97 and $209,946.08. The lowest bid was submitted by The Corner Office, Inc. of San
Rafael, California.

Staff, the City’s Construction Manager, Swinerton Management & Consulting, and Glass have
evaluated the bids received and contacted The Corner Office, Inc. for clarification on four items.
With resolution of those items increasing the bid amount by $857.23, The Corner Office, Inc.’
resulting bid of $210,803.31 remains the lowest responsible, responsive bid received and Staff
recommends that the award be made by issuing a purchase order to The Corner Office in that
amount for provision of the required ordering, warehousing, installation and warranty of the
subject furniture.

ISSUES

No outstanding issues not discussed above have been identified.
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FISCAL IMPACT

The City’s General Capital Project Fund loaned $1,132,000 to the Public Safety Buildings Capital
Project Fund (the “Advance”) to cover pre-construction costs for the public safety building
construction. The costs paid from the Advance were deemed by the City’s Bond Attorney to be
eligible for reimbursement from the proceeds of the 2006 GO Bonds issued to fund the
demolition and replacement of a police building and a fire station. The Citizen’s Oversight
Committee also reviewed the expenditures for compliance with the expenditure requirements
of the 2006 GO Bonds, and they authorized the repayment of the City’s advance.

The Advance of $1,132,000 from the City’s General Capital Project Fund is now available for
appropriation by the City Council of the City of Sausalito for the acquisition of furniture, fixtures
and equipment, and is the designated source of funds for this purchase.

STAFF RECOMMENDATIONS

Adopt a Resolution of the City Council of the City of Sausalito Approving, Appropriating Funds
for and Authorizing the City Manager to Issue a Purchase Order to The Corner Office, Inc. for
Provision of Commodity Furniture for the Public Safety Facilities

ATTACHMENTS

Resolution of the City Council of the City of Sausalito Approving, Appropriating Funds for and
Authorizing the City Manager to Issue a Purchase Order to The Corner Office, Inc. for Provision
of Commodity Furniture for the Public Safety Facilities
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PREPARED BY: REVIEWED BY:

Director of Public Works SMC Project Manager

ol {%L:é %;#W
Jonathon Goldman — Loren Unl(beﬁtis

REVIEWED BY: REVIEWED BY:

Administrative Services Director/Treasu rer City Attorney

Clﬁ/a/es Franus / Mary &ﬂme \&Sﬁgner, Esq. Q

SUBMITTED BY:

Adam W. Politzer
City Manager
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RESOLUTION No.

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SAUSALITO
APPROVING, APPROPRIATING FUNDS FOR AND AUTHORIZING THE CITY
MANAGER TO ISSUE A PURCHASE ORDER TO THE CORNER OFFICE, INC. FOR
PROVISION OF COMMODITY FURNITURE FOR THE PUBLIC SAFETY
FACILITIES

WHEREAS, the City and its consultants and contractors are presently engaged in the
construction of the Public Safety Facilities Project; and

WHEREAS, the City wishes to provide new furniture for those buildings and their subsequent
operations; and

WHEREAS, a detailed selection process to identify furniture that will provide the best value to
the City was performed by the City’s architect, Glass Architects; and

WHEREAS, as a result of that process Glass Architects prepared bid documents for furniture to
address some of the City’s needs; and

WHEREAS, Glass Architects estimated the cost of said furniture at more than $200,000; and

WHEREAS, under Sausalito Municipal Code (“SMC”) Section 3.30.180 a procurement of
commodities or services not otherwise exempt requires formal bids; and

WHEREAS, the bid documents were issued on November 2, 2009 and one addendum, dated
November 13, 2009 was issued; and

WHEREAS, in conformance with SMC Section 3.30.180 sealed bids were opened and read on
November 19, 2009 at the appointed hour of 3:00 PM; and

WHEREAS, Five bids were received and opened and the lowest bid was submitted by The
Corner Office, Inc. of San Rafael, California.

WHEREAS, Staff, the City’s Construction Manager, Swinerton Management & Consulting, and
Glass Architects have evaluated the bids and contacted The Corner Office, Inc. for clarification
on four items; and

WHEREAS, despite resolution of those items increasing the bid amount by $857.23, The Corner
Office, Inc.” resulting bid of $210,803.31 remains the lowest responsible, responsive bid received
and on that basis Staff recommends that the award be made by issuing a purchase order to The
Corner Office in the amount of $210,803.31 (TWO-HUNDRED TEN THOUSAND EIGHT-
HUNDRED THREE AND NO/100 DOLLARS) for provision of the required ordering,
warehousing, installation and warranty of the subject furniture; and

WHEREAS, the City’s General Capital Project Fund loaned $1,132,000 to the Public Safety

Buildings Capital Project Fund (the “Advance”) to cover pre-construction costs for the public
safety building construction; and
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WHEREAS, the costs paid from the Advance were deemed by the City’s Bond Attorney to be
eligible for reimbursement from the proceeds of the 2006 GO Bonds issued to fund the
demolition and replacement of a police building and a fire station; and

WHEREAS, the Citizen’s Oversight Committee also reviewed the expenditures for compliance
with the expenditure requirements of the 2006 GO Bonds and authorized the repayment of the
City’s advance.

NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of Sausalito:

1.

Approves the appropriation of $210,803.31 (TWO-HUNDRED TEN THOUSAND
EIGHT-HUNDRED THREE AND NO/100 DOLLARS) from the Advance of
$1,132,000 from the City’s General Capital Project Fund for the purchase of
commodity furniture and services described herein.

Approves the acquisition of the specified furniture commodities and related services
in conformance with the attached and incorporated by reference bid from The Corner
Office, Inc. and the bid documents as amended for a sum of $210,803.31 (TWO-
HUNDRED TEN THOUSAND EIGHT-HUNDRED THREE AND NO/100
DOLLARS) which shall not be exceeded without express approval.

Authorizes the City Manager to issue a Purchase Order and any other similar
confirmation on behalf of the City subject to the sum approved above.

PASSED AND ADOPTED at a regular meeting of the City Council of the City of Sausalito on
the 8th day of December, 2009 by the following vote:

AYES: Councilmembers:
NOES: Councilmembers:
ABSTAIN: Councilmembers:
ABSENT: Councilmembers:
MAYOR OF THE CITY OF SAUSALITO
ATTEST:
CITY CLERK
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THE CORNER OFFICE EXECUTIVE SUMMARY

The Comer Office is delighted to have the opportunity to present furniture options and service
capabilities to Sausalito Public Safety Building RFP. Our practice is to collaborate with our clients
and vendors in order to meet today’s business requirements, while preparing to respond to any future
trends. We are confident that our breadth and depth of products, services, and dedication will not
only meet any challenges that may arise, but will also continue to contribute to the containment of
your SG&A costs long after the initial installation.

Schedule of Bid Prices:
e The Comer Office has provided the attached schedule of bid prices as requested along with a
breakdown form that includes unit prices, extentions, per coded furniture specifications.

Customer Focus:

e . The Comer Office is a boutique dealership. Our business model is based on personal
attention, direct access to company principals, and long term relationships. We strive to be
the best provider of products and services rather than focusing on becoming the largest. Our
smaller size enables us to provide a consistent team that will be with the city of Sausalito
team well beyond this project; thereby ensuring corporate intelligence is never lost. The
Corner Office is well known for its responsive and empowered Corporate Account customer
service team. We have many long-term customers, and are keenly aware of the importance
of justifying the trust our customers bestow on us. Trust is the single biggest factor
contributing to our long-term success. The trust of organizations such as Bechtel, Applied
Biosystems, Sierra Health Systems, Advanced Medical Optics, and Greenpoint Mortgage is
something we earned through our commitment to customer advocacy, timely communication,
and reliable performance. These organizations rely on us to utilize our expertise to complete
projects throughout the United States regardless of complexity or schedule.

Designated Utticer and Project 1 eam:

e Led by industry veterans with many years of experience, our customer service teams provide
proactive, responsive service. Every major project is led by a Corner Office principal
ensuring a single point of accountability. Each person in our organization is committed to
customer satisfaction and will persevere until questions are answered and issues resolved.
See the attached biographies for the Sausalito Public Safety Furniture project team.

Warranty terms and conditions:
¢ We have included a full package of warranty terms and conditions for each of the
manufacturers that we have included in our bid response.

Storage terms and conditions:
. ® Our subcontractor, American Office furniture will provide (30) thirty days free of full storage

services of the specified furniture after receipt of product. After (30) thirty days a per diem rate
ol $30.00 per day will be added to the final invoice.

Subcontractors:
¢ Our subcontractor, American Office furniture is the leader for high quality office furniture
installation services in the Bay Area. They can handle any project from a simple one or two
workstation installation to large complex projects.

Thank you again for the opportunity to earn your business. We look forward to working with you to
identify which products will best serve your requirements. The Corner Office, National and all of our
vendor partners, are committed to providing the Sausalito Public Safety Building with exemplary
products and service.
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Sausalito Public Safety Facilities - Furniture Bid No. F-141
City of Sausalito ‘

BID FORM

To be submitted as part of bid by the time and date specified in Instructions to Bidders.

TO THE CITY COUNCIL OF THE CITY OF SAUSALITO

(Fum/Company Name)
BID NUMBER F-141, THE SAUSALITO PUBLIC SAFETY FACILIT]ES - FURNITURE
PROJECT

The undersxgned ‘Bidder proposes and agrees, if this Bid is accepted, to enter into an agreement with the
City of Sausalito, (“City of Sausalito™), to perform and furnish all Work as specified or indicated in the

Contract Documents for the Contract Sum and within the Contract Time indicated in this’ Bld and in

accordance with all other terms and condmons of the Bidding Documents.

Bidder accepts all of the terms and conditions of the Bid Documents, Invitation to Bid, and Instmctlons to
Bidders. This Bid will remain subject to acceptance for 90 Days after the day of Bid opening.

In submitting this Bid, Bidder represents:

(@) Bidder has examined all of the Bidding Documents and the followmo Addenda (receipt of all of
which is hereby acknowledged).

Addendum No. Addendum Date 7 s Signatfe of Bidder

| W12 09 |/ iln AT
AR

~(b)  Bidder has given City of Sausalito prompt written notice of all conflicts, errors, ambxgultles or

discrepancies that it has discovered in the Blddmg Documents and the written resolution thereof
through Addenda issued by City of Sausalito is acceptable to Contractor.

Based on the foregoing, Bidder proposes and agrees to fully perform the Work within the time stated and i in
strict accordance with the Bidding Documents for the following sums of money hsted in the following
Schedule of Bid Prices:

FIRM/COMPANY NAME: TH’Z MQE— oF F'C’g . Bid Form

t

KX



—

Sausalito Public Safety Facilities - Furniture Bid No. F-141
City of Sausalito

12. The names of all persons interested in the foregoing Bid as principals are:

(IMPORTANT NOTICE: If Bidder or other interested person is a corporation, give the legal name of
corporation, state where incorporated, and names of president and secretary thereof; if a partnership, give
-name of the firm and names of all individual co-partners composing the firm; if Bidder or other interested
person is an individual, give first and last names in full).

NAME OF BIDDER: | HE LOLNER OFFICE. | INC.

BAN RAFAEL . CALIFORNIA RANDY HERSHKS wn'z PRESIPEN]
Where incorporated, if applicab}e o F RED NﬁTBI N, cec RET; A’ﬁ-'Y
Principals

I certify (or declére) under penalty of perjury under the laws of the Sfaté of Caljfprnia thaf tHe fo egoing is
- true and correct. ; &\ »
: ‘ Sifdatlre of ?&r ; C /
NOTE: IfBidderisa corpora’aon set forth the legal name of the corporation together with the signature of the

officer or officers authorized to sign contracts on behalf of the corporation. If Bidder is a partnership,. set forth the
name of the fifm together with the signature of the partner or partners authorized to sign contracts on behalf of the

partnership.

Business Address: ~ : 25 MITCHELL BLND
AN RAFAREL | CA. F4905

Ofﬁcers authorized to sign contracts: ‘ RAMDY e RehkkowiTZ.

F REeD 556/\/575/ N
Telephone Number(s): ' 45~ 4 72.. 65 =7
FaxNumbe-r(s.): 415; 472 . 55‘7‘6
E-Mail address: RANDYH R LORNEROFFICE. COMH
Federal Employer ID Number: ‘7 H-3176/3T7
Date of Bid: NOYEMPS é/<. /19, 200

£

FIRM/COMPANY NAME: _{ HE CORNELR, EfFFrc&. _ Bid Formi




9LZves 8e'121$ Z 25z 1 do} 9|dewW YjiM 4ouaq WoOI J9)00T]|  W0OSISX00]j00yoS|  2-Nd
56'981$ 56'981$ L 8vx¢}do} o|dew y)m youaq Woo) 18X00T|  W09SIeHD0]1004oS|  L-NE
¥6'90.$ 1r'sse$ z oBei0}s PeayIano SHIOMSI DM 100
SLvSe'es SIvse'es ! paiyoads se [eoeds-LunjsT sioneN| z1-01
00'697$ 00'69%$ } ¥oBY 2Injeisy S8uss 009 Jedded Jejed|  z-11
00°0v0'6$ 00'706$ 0l 1By Wiy spig sijodosoy usiM10geD|  ¥1-0
98'9/£28 gr'6ces L AleyD yse] uopnjosey uoH| 91-0
20881$ L1'1€28 9 2liqey Wo) 21y WOO UM JIBUD JSeNS) UoREjIAU| uoH|  Z1-0
0LT5r$ 0LTsys$ } TL/0€ @G} lyUng | SeIsnful se0D JS8|  8-L
5’1898 5Z'/85$ L Z2/9¢ =q|e) BupIod WIo)S SMOH|  6-L
08'6¥5'1$ 09'915$ € 09/¥2-9lqe Buip|od Wio)S amoH| /-1
00v9'1$ 00'675$ € 06/¥g-2iqeL Buipjod wuo}s smMoH| oL
5T'55E$ 5Z'55e$ 3 s|qe. pu3 POOM BARESID]  6-L
0v'051'8$ 09'2£0'C$ v uinjel Bl Xseq seuss 00. M za
0z L¥s$ 09'¢s28$ z [00}g Uosio | M| 1-0S
ov'ese’ls $8'sves ¥ Buibueb uou pasisioycn aseg PajS JIeyD S0USIBJUOD BSIDA M S10
58/91$ 59'/91$ | Allog podsued ). M zlo
01'€62'9$ 50'982$ e swie oN JeyQ X8| oseg pa|s pesed M 1D
0SvLL$ 06'vS€$ g IleyQ Wiy xa|4 aseg pa|s jeled M 010
12°991'1$ 12991'L$ ! BIUSPaID J8RNE MTLXAYT SHOMBARM aimjuing [eUoleN| -0
91'5vS's$ 91's¥5'5$ ! 5580%00q g2q0Jpiem ‘do} g uim dsep adeys-n ainjuind [euoeN| o
91 6v¥'S$ 91 '6¥¥'G$ ! 95E000q 3'9q0ipiem 'do} g ypm sep adeys-n|  auniuing [euoleN| -
£TEV.'o% £TErL'98 b 85E0%00q 3 S|qey punol ,g; eqolpiem ‘doj g yim ¥sap adeys-n ainjuing jeuoieN| v-Q
20901 v$ 20'901'%$ } SPEBUJBAO UJiM UOKEISHIOM B]Gnog ainjuing jeuofeN|  ¢-Q
59'029'2$ 59°029z$ | QI/SPESUISA0 UlIMUIN}SI 8p/kC PUE 09/0S Ysep adeys-] ainjuind [eUCREN| §Z1-2-C
85'820'c$ 85'8/0'c$ l Q/SPESUISAO LHIMUINGSI 8/bg PUB 09/0€ dsep adeys-] ainjuind [eUcheN| 501-zd
92'956'$ 92'956'2$ l UIN}a1 8Y/vZ FUB doj 0Ie Upm Z//9€ 3Sep uojdedsy ainjuing [eucheN| 1-a

20140 Joulon ayl

ainuINg L |-d # PIg ojfesnes Jo Ao




A

T

00'651'¢$ 52'€9C$ Tl spJeog JoyIe doell Z0Z jensip uebz|  |-o3
0029¢'c$ 05°0¥8$ ¥ siojueld Seueg Jsal) eag| saibojeuyos ) Joeld|  1-1d
$2°9¥0°'L$ A AXALS 4 9sEq puR Bjjeiquin |} ouyopod suoydotl| LN
00°8¥vZ'1$ 00°951L$ g yoeag yinog Jleyg buuig suoydoil|  6-D
$9'9..$ 2¢'88¢% 4 8jge] Wwnuiunjy psuaioned suoydol| -1
0058701 % 00'669% Gl 10}09}01d sso.eyy pue Buudg xog g ssaipep 1seiAineag suowiwig|  ppomdes|s supuel|  L-SN
papnjoul papnjout Gl (mojeq ssaupew Ui sepnjour @oud)-buoj eaX sweld [elepy  plromdss supuein] -1
00'62.°1$ 00°G6LL$ Sl pieoqpesH buoT eixg uimj suocieuliod |[einleN| L-aH
00°061C$ 00°9vL$ Sl jauiqed puelsiybiN SUOIEUWLIOS [BJNIENTISN/Y L-SN
00'061'L$ 00'8£2% S ysa(] |ejsepad 9|buig suofpwuod [einleN| /-a
28°'602'L% 28'602'L$ l Bzuspai) [ejoads ejeosy Elpedly; 1-dD
$6'922'|$ 86'80v$ € seuag M\ 802 21y alenbg wixep E|pellY -1
vy LE6$ 2L 89v$ Z SSED00 HEGYIWZE' SHIOMBABAA alniuing [euoneN|  1-Mg
89'856¢$ 20'866$ l yseq 09/0€ SHIOMSABAA aimiuing [euoneN] 9-a
G B¥2'¥$ $6'678% S 8260 1.0 Jeufoay uosie fog ze1| 70
G/.¥5e'es$ s/l'vse'e$ l peijioeds se |elpadg-uinios] siensN| 1m0
00°69¥$ 00'69v$ l yoey ainjelsll] seuss 009 Jaddad 49184 L-17
0€'e021$ 99'0¥2$ S OUgE] WOoD 21Y NOD Uim JieyD ULy 3seng UONEJAY| NOH 1-0
0s'¢8L'L$ 6. 16g% Z .OF ojqe] Aleuoljels punoy jiyung| S8lSnEuj }SEOD IS [421
p0e'cee’cs 06'2¢2'2$ 3 papnjour uesns Aze| Uym 0Z /8y @1l Buluig wooiheq| saLi)sNEU] 1SBOD IS8 -1
08°0vE'¥$ 01'0£5$ 8 09/vZ-2lqe] Buipjod wuo}s amoH ZL
06°0/6'c$ S0°/6c$ 0 OligE} WoD Ay WOD YiIM Jieyj jseng oly POOAA BAESID 8-0
05 0L4$ GZ'59¢$ Z ||qel pug POOM BAjESID -1
00258'9% 00'258'9% 3 L# uojdo-uone)s uopdesay uuly POOAN BAjEBID 5-a
Sy ¥56¢$ gl'glLes g sule ou palajsjoydn [001g 88 ainjdey I~ 1-1S
ST Iyv'S$ 51°€9¢% Sl Bupjoejs uou JfeyD ully Xsjd eseg poIS mled M 90
08'96%'1$ S6'€Le$ 14 yoeg ybiH Jiey) yse | enjn ssaduj 2] G0
00'619'2$ 00°¢c/8$ € Jleyg yse] uoinuip X 70
0.°6¢€$ $8°/91$ z Ajlog Hodsues ) M 11D
08'9/5'v$ S0'982% 9l JlBYQ Xoe}g 8seg PI|S Meied I €-0
0V'8.9's$ 06'vse$ 91 Bunjoe)s uou JJBYS Wie X4 aseg paIg eied ] (48]
00°189'L$ 05°0v8$ Z siojueld ssiag }saip eag|  seibojcuyoal Jojueld| |I-1d
Zr'eess [AAT4T) l 9SE( puB E|jaIqui} Ouyouod suoydoat | zZ-AN
00'v29$ 00'951% ¥ yoeag ynos Jeys bujuig auoydoll| 610
7£'88¢% 2¢'88¢€% L aenbs ,g¢ ejge ] wnujwun)y psusJisped suoydos]| Q-1
“SUONEDI S juaunIedsc :

B8OIQO JBUIoD By

Buipiing Aeses ollgnd

oji[esnes



o

ev'e

| _gsog puog
0070002 juswoheeyy 3ooloid
00°0SZ°cL 8a
LE6SL'SL %6 © XeL

d

G8'CLL'c$ $8CLLZ$ l BZUBpaLD) JouNg SHIOMaNEN, [elosdS ainiuing jeuoleN| €-M0
Zy'102'Z$ [AAIAA] I BZUSpal)) Jaung SYIOMaABN, [Bloadg alniuing [BUCEN| Z-WD
00'88€'2$ 00°86¢$ 9 185007 8qOJpJepA SPIM HT Ssuojelliod [einjeN;  Z-TMW
00°066'9% 00'99v$ Sl 193007 3OIPJEAA OPIM , 9€ sUolBULOS [eimEeN| LT

92O 18WI0Y BYL

Buipiing Ajeses dlignd oljesneg

12




MEMO ARCHITECTS

To: City of Sausalito Date: November 25, 2009
X] Swinerton Project: Sausalito Public Safety Facilities

From: Z. John Zheng, AlA, LEED AP
Subject Furniture Bid Discrepancy Resolution

Summary:

The design team has conducted a technical review for the furniture bids. We found the apparent
low bidder, The Corner Office, is generally responsive to the bid requirements with a few minor
exceptions. Upon the City's direction, the apparent low bidder was contacted. The Corner Office
subsequently submitted a memo in response and clarified the minor discrepancies identified in
their bid.

Bid Technical Analysis:

The bid from the apparent low bidder, The Corner Office, is found in general conformance with
the bid requirements with some minor exceptions as follows:

1. There is no statement regarding the discount for prompt payment required in the Bid
Form item 6.1.
Corner Office Response: The Corner Office does not offer a prompt payment discount for
this project.

2. The quantity of Fire Station chair C-5 was incorrect in the schedule of cost breakdown,
which missed one chair C-5 (KI) that is worth $373.95.
Corner Office Response: The Corner Office will provide the additional chair for $373.95
plus tax.

3. The Fire Station metal bed frame was substituted without an approval.
Architect’'s Opinion: The substituted metal bed frame product is acceptable.

4. The Egan situation boards for the Fire Station EOC Room appear missing the cost for
pre-printed forms.
Corner Office Response: The Corner Office will provide the pre-printed forms for $82.50
each plus tax. Graphics to be provided electronically by others.

The dollar value of the total discprepancies in the Corner Office’s bid is $373.95x1.09 +
$82.5x1.09x5 = $857.23. The original bid from the Corner Office is $209,946.08. With added
dollar value of the discrepancies, the Corner Office’s bid is still lower than the second low bidder,
Resource and Design at $225,871.97

Recommendation:

The design team recommends award of the contract to The Corner Office.

Attachment:
The Corner Office memo dated 11/24/2009.
)

GLASS ARCHITECTS « 200 E Street, Suite 100  Santa Rosa, California 95404 (707 544 3920 « FAX (707) 544-2514



THE

Cormner Office

CONTRACT DFFIGCE FURNITURE

San Francisco Sales Office Remit To:

1045 Sansome St., Suite 100 125 Mitchell Blvd

San Francisco, CA 94111 San Rafael, CA 94903
Telephone: 415-362-5595 Telephone: 415-472-5531
Fax: 415-362-5599 Fax: 415-472-5548

MEMO

To: City of Sausalito Date: November 24, 2009

Swinerton Project: Sausalito Public Safety Facilities

From: Randy Hershkowitz,

Subject: Response to Memo issued by Glass Architects 11/24/2009

1. There is no statement regarding the discount for prompt payment required in the Bid
Form item 6.f.

Response: The Corner Office does not offer a prompt payment discount for this
project.

2. The quantity of Fire Station chair C-5 was incorrect in the schedule of cost
breakdown, which missed one chair C-5 (KI) that is worth $373.95.

Response: The Corner Office will provide the additional chair for $373.95 plus tax.
3. The Fire Station metal bed frame was substituted without an approval.
Response: The Corner Office can provide additional information if required.

4. The Egan situation boards for the Fire Station EOC Room appear missing the cost for
pre-printed forms.

Response: The Corner Office will provide the pre-printed forms for $82.50 each
plus tax. Graphics to be provided electronically by others.
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